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MAIN SHORTCUT KEYS

1 Ctrl+ A Select All sean a2

2 Ctrl+ B Bold (wsi s2a1ai2)

3 Cul+ C Copy («isa s2ai )

4 Ctrl+ D Format Font (ansr 21a sedfl da cicaa #i2)
5 Ctrl+ E Center Alignment (a2 aiaca #i2)
6 Ctrl+ F Find (ehaw ai2)

7 Ctrl+ G Go to (waiui2)

8 Ctrl+ H Replace (wicaqiai)

9 Ctrl+ 1 Italic (1212 21211 8241 2i2)

10 Cixl+-J Justify (33218 Az s2a1012)

11 Ctrl+ K Hyperlink

12 Ctrl+ L Left Alignment (siofl ey 222115 widsai aiz)
13 Ctrl+ M Indent (Rular)

14 Ctrl+ N New (File) (el sigfa cioniaan ai2)
15 Ctrl+ O Open (A4 s3dl siga vilaal #i2)

16 Ctrl+ P Print (fuez sizal #i2)

17 Ctrl+ Q Resent Para

18 Ctrl+ R Right Alignment s2a1 a2

19 Ctrl+ S Save sz2a1 a2

20 Ctrl+ T Hanging Indent

21 Ctrl+ U Under Line

22 Ctrl+ V Paste sa1 a2

23 Ctrl+ W File Close sza1mi2

24 Ctri+ X Cut searui2

25 | Ctri+ Y Redo s:aiai2

26 | Ctrl+ Z Undo s2en a2

27 | Ctrl+ ] Font Size aara a2

28 | Ctrl+ [ Font Size aasai a2

29 | Ctrl+ F1 Open Task Pane sza1a2
30 | Ctrl+ = aAcidhe s2a1 A2

31 | Ctrl+ RieS)os scll2s 52a1 Hi2

32 | Ctrl++ udhe saal w2

5 RS | T
34 | Alt+ spacebar Control Menu box active
35 | Alt+ spacebar+ X | Ries)s aseflaiehs s2ai siz

36 | Alt+ spacebar+ N | Riesixs sloflangds s2c1 a2

37 | Alt+E Rie)2s AsAelR ilvel S2a1 A2
38| Alt+ F File menu open s2ai a2
39 | Alt+E Edit menu open sza1 #i2
40 | Alt+V View menu open s2q1 a2
41 | Alt+1 Insert menu open s:an a2
42 | Alt+ O Format menu open saiaiz
43 | Alt+T Tools menu open s2a1 sz
4 | Alt+ A Table menu open s2a1 a2
45 | Alt+W Windows menu open szai %2
46 | Alt+ H Help menu open s2ai a2
47 | Alt + F4 Close file s2a1mi2

48 | Alt + Space + R | Restore s2aiui
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