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(C) g ad (D) sARY ol

(149) HSN 51sef Y olidl g 87
( (A) Harmonized System of Nomenclature )
(B) High System Number
(C) Home Sales Network

(D) None

(150) Vil (Services) Hi2 s SIS Ay 872
(A) HSN (B) SAC
(C) GST (D) PAN

(151) &-Q Ra@ (E-way Bill) SR 23] 87
(A) 10,000 el aggana uz (B) 50,000 o agy e y2 )
(C) 213 A 2839 W (D) iz Mz aa uz

(152) GST Reel GSTR-1 oll Hi2 87
( (A) Sales (Outward Supplies) |
(B) Purchase (Inward Supplies)

(C) Monthly Summary
(D) Annual Return
Y

p e
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(153) ‘GSTR-3B 24 2j?
(A) AcA Nzl
(B) 42 el
((C) siescll 21) 24 2521 Aoz |
D) aiftis Resl

(154) ITC of Y@ otidt 3§ B2
(A) Income Tax Cost [ (B) Input Tax Credit ]
(C) Internal Tax Code (D) None

(155) GST @i s21 2\ 857 cial B

(A) Current Liabilities ((B} Duties & Taxes ]
(C) Indirect Expenses (D) Sales

(156) RCM of Yy o131 g 87
( (A) Reverse Charge Mechanism |
(B) Registered Cost Method
(C) Real Cash Mode
(D) None

(157) BRS of Y@ olidi g 87
[ (A) Bank Reconciliation Statement ]
(B) Bank Recovery System
(C) Bill Receipt Statement
(D) None

(158) cls 222002 Nlé 5241 ¢ 5160 GuRjyA BT
(A) PDF (B) JPEG
( (C) CSV/Excel/ XML ) (D) Word

(159) As Mfe2d1 (Cheque Printing) A2 5241 sl ¥ uS?

(A) F11 (B) F12
((C) Bank Ledger > Alteration ] (D) Daybook

faa)

119 }

(160) Vedai 3esyA2z divrdl Ai2 s 252 6] D7

(A) Ctrl+N
(C) Ctrl+C (D) Alt+C
(161) d1BUR o] £l o] AN cleticdl Hidell 252 5] s B?
(A) Ctrl+C (B) Alt+C
(C) Alt+A (D) F10
(162) 24vfl cigfet (Entry) el sal 9o guiadn (Hide) iz s¢'8)
quRIA?
B AR
(C) Ctrl+U (D) Alt+D
(163) guidd] aigol wig] @igal (Restore) 5 81 auiA?
) iR
(C) Alt+U (D) Ctrl+Z
(164) 2cl3ti Bietcideo Bey w2 5651 D72
(A) F1 (B) Alt+H
(C) Ctrl+H (D) F11
(165) d18u acﬂlli ‘Change Mode’ (Item Invoice/As Voucher)
a2sy gl B7
(A) Ctrl+H (B) Alt+H
(C) Ctrl+M (D) F10
(166) 418U AedlAi ‘More Details’ AdiI W2 5 5] 87
(A) Cirl+1 (B) Alt+1
(C) Ctrl+D (D) F12

(167) TDS of Y eiiai g 87
( (A) Tax Deducted at Source ) (B) Total Deposit Scheme
(C) Tax Divided System (D) Nomne

(168) IR dial sauIlonl 321 UGG Y dURIR B?

(A) Inventory

(C) TDS (D) Cost Center
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(169) widotl [aei2il wisa 312 2ellai 3 gl 872

(A) Stock Group [ (B) Cost Centers ]
(C) Budget (D) Scenario Management

(170) PAN of Y «il3 g 87

( (A) Permanent Account Number ]
(B) Personal Account Name
(C) Public Access Network
(D) None
(171) ‘2cllaii @12l (Logo) Moz s2ci 12 53 5132 81 NefA17
( (A) .BMP &1 JPEG |  (B) .PNG

(C) .GIF (D) .PDF

(172) 2l 3210 wiiasell 22MR1d s2a gf duRIA?
(A) Tally Lock ( (B) Tally Vault Password )
(C) User Control (D) Security Key

(173) wi¥%2 (Budget) il\Rlol 51 Aopi Nl #A) B?
(A) Create > Ledger [ (B) Create > Budget ]
(C) Alter > F11 (D) Display

(174) #edl-sedl (Multi-Currency) il Gu2ila1 s=212 &7

((A) war Ri2eN AuiR saied 814
(B) wAR A1 GlIRAHI AUR §1A

(C) 2531 oRAl
(D) cifbar a2
(175) s ¥ Awell oiell Aed As2118) N g auAA?
[ (A) Ledger Vouchers) (B) Daybook
(C) Trial Balance (D) P&L
(176) 352 [abi2 (Credit Limit) Sleil #12 A2 s3] As1A?
(A) Suppliers ( (B) Customers (Sundry Debtors) ]
(C) Bank (D) Owner

A\

(177) 2ell Migaai ‘Chart of Accounts’ s1i 813 82
( (A) Gateway of Tally ) (B) Display
(C) F11 (D) Data

(178) Dedlai kel (Narration) N2A !j?
((A) caagirell g8l 24%dl | (B) viiaig ona
(C) 282ef olidl (D) R sioiR

(179) 2dlaii RAvy3eeid s ofl (Educational Mode) #afel gf 37
((A) a1 1,2 240 31 @il ¥R 21
(B) 253 o dId)
(C) RN ol Evirg
(D) Rio2al oflsal

(180) 2¢clell 321 521 SlcsAT A9 2y B2

(A) Program Files [ (B) Data Folder ]
(C) System32 (D) Desktop
(181) 2l Wiehn s2a1 2IRE1 122 v A D7
( (A) Windows (B) Android
(C) i0S (D) Linux

(182) ‘Tally Prime Edit Log’ Rell #i2 87
((A) Mefaii eAc 3251238 521 | (B) lsazral

(C) aalks21 a2 (D) GST eiRdl
(183) 2cflaii avf cie@an (Change Financial Year) si e u3?

(A) Alt+F2 (B) F2

(C) F11 (D) Alt+K

(184) ‘Alias’ l2Q j?
((A) @wd ol etz vizici e otiai )

121}

NS

(B) wI4s

(C) Ao ¥

(D) AR
o
@




(185) 2dlai v 234l (Group Summary) !j cidig 87

((A) Msset 24y dscen daidt Aef AdoRt |
(B) =i 32
(C) = cls
(D) otg)

(186) ‘Contra Entry’ Hi 541 QR 81 37
( (A) Cash 21 Bank )
(B) Sales ¥ial Cash
(C) Purchase ®ia Bank
(D) Party 2ia Bank

(187) ‘Post-Dated Voucher’ Hi2 s/ 8] ayz17?

B Alt+T
(C) Ctrl+P (D) Alc+P
(188) BEaR widl2d Mid Yd STA AR 53 dIGU olal?
(_(A) Debit Note | (B) Credit Note
(C) Purchase (D) Sales
(189) 2cllui ‘F12’ o §j sgara 87
( (A) Configuration ] (B) Features
(C) Setup (D) Master

(190) ‘F11’ o gf s@ara 87
[ (A) Company Features ) (B) Configuration

(C) Inventory (D) Voucher
(191) 2cll 3210 &N 5241 M2 M52 817
® curem
(C) Alt+E (D) Alt+P
(192) “Interest Calculation’ §lu2 swuiell uz ena?
(B) F12
(C) Gateway of Tally (D) Display
(23)

(193) 2dlai ‘Optional Voucher’ oil Gu2il2| g 872
((A) PRad As1Ge2eai 1212 o h1uc HIZ
(B) 28 GlAI4d|
(C) Moz sizan
(D) sdlzs:en

(194) ‘Debit Balance’ 2424 g 1eN4?

((A) Masa siia vl
(B) &4 ieudi vi4s

(C) aig)
(D) ¥8l
(195) ‘Credit Balance’ 212Q g 21en?
() 2q wiear2nas (B) Masa mieial vl
(C) w2 (D) A8

(196) 2l Mighiai ‘Vertical’ Adez elle NS usia?

(B) o

(C) W21 Awyseai dlsHi (D) izl viMlS2ai

(197) ‘Stock Journal’ eil ofl™ Gu2i21 ] 37

((A) doyisuftarned ] (B Aoz
(C) Rrihe (D) AcA

(198) “Voucher Class’ ofl 8¢ 2] 87?
((A) Dol 351 210 20AARS clotiaan )
(B) uI4S 2Avidl
(C) Rl =aai
(D) Asiv Adl

(199) ‘POS’ of Y olidi gj 872

NS

( (A) Point of Sale ) (B) Price of Stock
(C) Part of Sale (D) None
P
&5




(200) 2dlai As sudlaiell ofl® suedlai a1l (Switch) s¢ 8] auRIA?
(@A) F3 ) (B) F1
(C) Alt+F1 (D) Ctrl+F3

(201) “Trial Balance’ i cial cl1%ell 2124100 84 Q< NSA?

(B) Ganzonyag

(C) il cliyag (D) You
(202) ‘Discount Column’ geiclefeidi diadi i Aldy Etﬁ yd?
( (A) F11 > Inventory ) (B) F12
(C) Ledger Creation (D) None

(203) ‘Zero Valued Entries’ 212Q !j?
( (A) ¥Aedlati 25 Yot 812 ) (B) ¥ Ao Bellz uef a1y

(C) € Aa (D) A id C cial
(204) ‘Current Assets’ 3i 2] of 2197
(A) Cash (B) Stock
(C) Debtors [(D) Machinery]
(205) ‘Current Liabilities’ i g 2197
( (A) Creditors ) (B) Bank Account
(C) Furniture (D) Investment

(206) ‘Outstanding’ 212d 8j?
((A) ysadie 3 Hadiejoiig] | (B) viol A>3 514
(C) Bazeil 2As (D) ols AQo2d

(207) 2l ighnai ‘Exception Reports’ s®i =Adi #d1?
( (A) Display More Reports ] (B) F11
(C) Dashboard (D) Create

(208) ‘Bills Receivable’ 1 Juai 2147
( (A) Current Assets ] (B) Current Liabilities
(C) Fixed Assets (D) Sales

B

5

(209) ‘Bills Payable’ s211 puaii 21197

( (A) Current Liabilities ]  (B) Current Assets
(C) Loans (D) Capital

(210) 2dlai ‘Data Path’ s=iell cied] usia?

( (A) Alt+Y (Data) > DataPath )  (B) F11
(C) F12 (D) Alt+K

(211) ‘Grouping of Ledger’ ejcell vilg 2u o) gf &iia?

(((A) Rxzef (Balance Sheet/P&L) vila1 219
(B) 2 cig1 uef M
(C) Vedl ol 1Y
(D) 8¢ 21A

(212) ¥id vd 2119 (Sales Return) <R sl vild GaIR &11217

[ (A) Sales Return A/c J (B) Purchase A/c
(C) Cash A/c (D) Party Ajc

(213) ‘F5 2l s¢ Aed] 12l dl?
(A) Salary Paid
(B) Rent Paid
( (C) Cash Received )
(D) Purchase of Asset by Cash

(214) ‘F6' ol Guilo1 2 D7
((A) 2ias i AssAogal | (B) wd ysaal
(C) Wid Audl (D) cisai Wil

(215) ‘Journal Voucher (F7) oil Gu2ila1 3jvicd =Alell HIZ UIA?
((A) Raai-8s (Non-Cash) caqgid iz )
(B) Assqurer AR
(C) Assudlél a2
(D) ois RAed] M2
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(216) ‘Debit Note’ i 51 Y2154 viigd BaR 2?7
[ (A) Supplier (Creditor) ] (B) Customer (Debtor)
(C) Sales (D) Cash

(217) ‘Credit Note’ i 51 ¥21SIRe] viid Wil UIA?
[ (A) Customer (Debtor) J (B) Supplier (Creditor)
(C) Purchase (D) Bank

(218) ‘Standard Rates’ g1z el 312 7

((A) 22s denel ey (521 s2a1 | (B) 2521 a11al
(C) [Rs16e2 gl (D) elld ciE@dl

(219) 2d3i ‘Price List’ saiR Guzafl 872
(((A) weencia AuiRai widd1 UG A1ES) A2 GlId o154 5241
(B) 21 GST a2
(C) YdNIR 524

(D) cifsar a2
(220) ‘Alt+F5 (2dl signaii) 53 diBuz vild 87
( (A) Debit Note ) (B) Credit Note
(C) Payment (D) Receipt
(221) “Alt+F6’ (2l Mighnai) s3 ca1Bu2 vild 87
( (A) Credit Note ) (B) Debit Note
(C) Receipt (D) Sales

(222) ‘Inventory Info’ 2¢fl Mignai s=ui 8lu 87
(_(A) Create Aejell vicz |
(B) iad Aef afls
(C) Display i
(D) F11%i

(223) ‘2cllati ‘Multiple Price Levels’ 25292 s2d1 s4i 9?7
( (A) F11 > Inventory ) (B) F12
(C) Create > Ledger (D) Display
V2
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(224) ‘Scenario Management’ ofl Gu2ilo1 g 87
((A) s uG eI Na1 w2 )
(B) wisi 28211 a2
(C) GST Raof ni2
(D) ASDIY A2

(225) ‘Memorandum Voucher’ S31 USR] 4IBUR 87
(' (A) Non-Accounting (21€] ai2)
(B) Accounting ([h!ilﬂ Hl})
(C) Inventory (238 Hi2)
(D) GST

(226) ‘Rejection In’ d1Guzedl G242t s=AR 21A?

([ (A) QA Mmd yd 1A AR (235 AR) )
(B) widlZd) e vra sA
(C) NS undlA
(D) Vo2 sdAR

(227) ‘Rejection Out’ diBuzell Byl s=2AR AA?
[ (A) wéZd) aia uad s curd (2As ni2) )

(B) Acat Rzl
(C) 3uAe2
(D) dis Rafhe
(228) 26l Mighaii ‘Export’ #12 §3 el o) 2N B?
( (A) Alt+E (Export) | (B) Alt+Z
(C) Alt+0O (D) Alt+K

(229) “Tally Help® ai2ell QoRude s¢f 87

( (A) help.tallysolutions.com ]
(B) tally.com

(C) https://www.google.com/search?q=google.com
(D) accounting.com
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(230) 2cllati ‘Print’ sales vl ue s §] eonaaiell Altsa

siedl usia?
( (A) C (Configure) ) (B) P (Print)
(C) 1 (Preview) (D) Esc

(231) 2dfl mign s Suolle] Bcuiea B2

( (A) Tally Solutions Pvt Ltd )
(B) Microsoft

(C) Google
(D) Adobe
(232) suelleii 3210l ASVIY (Backup) Adl #i2 84 [sey yzie
SAI 19 B?
(A) Data Recovery
(C) Restore (D) Split Data
(233) s¢f2idsz slell Gyl s¥lal Suddlefl Revtclai 32512 (Alter)
s3] usia 87
(A) Alt + F1
(C) F11 (D) F12

(234) Tally si2ll cigiR ollsaai (Exit) 312 s Riscyu avia 87

(A) Exit (B) Close
(D) Shut
(235) cisaiell 21 vizl 2 Ass Guisaiai 2019, ) 241
416U Ao AN?
(A) Payment (B) Receipt
() Jouena
(236) svuel R23A2 Riscu i Gydod B,
(A) sudl RA2 (B) il Syl
( (C) Suell anlkd ) (D) Syell 2Auilta s
(29)

(237) 329 vilg 2d] u2ll adsie dilvi cieaqal Hi2

gl eoni.
) F1
(C) F3 (D) F4
(238) 2ellAsIBledanedl ___ Pizasa 2wl 53 D.
(A) Fivra Red
((B) soiaqed )
(C) ol Aod]
(D) oid ed]

(239) varR i viidiviagquai A d R AdeaMe
clallddii 2419 8.

(A) Aoyquidl (B) uAG
(C) &R¥ (D) Yosudl

(240) viidiel 3lti2, 352, 2Auld via wiGeidliloll 2220020
sgdidi 2419 B,
(A) 2as il dedo2d] RUIE
(B) oi5) iol of5lel Vilg
((©) daenelle )
(D) AssAARA

(241) ‘ecdlonn A2AxI oizal eciigaiel] 2clai suddlefl sl
vid 8.
(B) F11
(C) F5 (D) F6

(242) ojaell Ad] Aeda (Seflz (Delete) 21 A2 s¢ 2Mds2 8] B?

N

(A) Alt+ D (B) Ctrl + D
©) Alt + X (D) Ctrl + X
v e, |
O,




(243) ‘Godown’ sleliddl Hi2 2d13i 520 [isey yiE s24) U3 87
(A) Inventory Info
[ (B) Create > Locatiom'Godown)
(C) Alter > Godown
(D) Master > Godown

(244) Vod s2d guid eitf AR Gietidg &1 (On the fly) d) s&'5]

YURIAT?
(A) Alt + C (B) Cirl + C
(C) F2 (D) Alt + L

(245) Tally Prime 3i RYEa PDF 8§ Excel #i A4 s241 312 53]
Risey guria 87

(A) Print (Ctrl + P)
( (B) Export (Alt +E) )
(C) Email (Alt + M)
(D) Import (Alt + O)

(246) 2dfl3i ‘Provision’ A 51 ATet YNeil 01191 B?

(A) Fixed Assets
(B) Current Assets

( (C) Current Liabilities )
(D) Capital Account

(247) ‘Post-Dated Voucher’ sieliadi 312 s¢f 21352 8] ecniad) us?

(@A Ctrl+T ) (B) Ctrl + P
(C) Ctrl + L (D) Ctrl +D

(248) =2as g2l Rivid (Stock Summary) “Adl Hi2
Gateway of Tally e/l Qj £ollagi?

(249) “2dll Mignai 3216i) A (Backup) Adl Ai2 SA1 Aepdi
g us?
((A) Alt +Y (Data) )
(B) Alt + K (Company)
(C) Alt + Z (Exchange)
(D) Alt + G (Go To)

(250) Tally Prime 3i S1¢'uel diGura siz3] €1Q) ‘Delete’ s2dl
Hi2 s 2 dse 8l aua 87
(A) Alt+C
(B Alt+D )
(C) Ctrl+D
(D) Alt + X
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000 FHIN NRISITI HIC *0 0

MAIN SHORTCUT KEYS

1(F1 To select a company

2 |F1 To select the accounts button

3 | F1 (Alt + F1) | To select inventory button

4 | F1 (Ctrl + F1) | To select payroll vouchers to alter
5(Ctrl + G Select group

6 | Ctrl + Alt + C | For copy

7 | F4 To select the contra voucher

8 | F5 To select the payment voucher

9 | F6 To select the receipt voucher

10 | F7 To select the journal voucher

11| F8 To select the sales voucher

12 | F8 (Ctrl + E8) | To select the credit note voucher

13| F9 To select the purchase voucher

14 | F9 (Ctrl + F9) | To select the debit note voucher

15 | F10 To select reversing journal voucher
16 | F11 To select the function and featurs screen
17 | F12 To select the configure screen

18 | Alt + 2 To duplicate a voucher

19| Alt + L To select the language configuration
20| Alt + K To select the keyboard configuration
21| Alt+ O To uplosd the report at your website
22(Alt+ M To email the report

23| Alt+ N To view the report in automatic columns
24| Alt+ P To print the report

25 |Alt + R To remove a line in a report
26 |Ctrl + Alt + V| For paste

27 |Alt + A To add a voucher

28 |Alt+ H Help shortcut

29 |Alt +Y To register tally

30|Ctrl + B To select the budget

31 |Ctrl + Alt + B | To chek the company statutory details
32|Ctrl + C To select the cost centre
33|Ctrl + E To select the currencies

34 |Ctrl + G To select the group

35(Ctrl + 1 To select the stock item

36| Ctrl + Alt + 1 To import statutory masters
37|Ctrl + O To select the godowns

38 | Alt + F2 To change the period

39 |Ctrl + F1 To select payroll vouchers for alteration
40 | Ctrl + Alt + F12| Advanced cofing

41 |Alt + F4 Purchase order voucher

42 | Alt + F10 Physical stock

43 | Alt + F5 Sales order voucher

44 |Alt + F7 Stock journal / manufacturing
45 | Alc + F8 Delivery note

46 | Alt + F9 Receipt note

47 | Esc Clear entry

48 | Ctrl + F6 Rejection in
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